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The Stable School is committed to safeguarding and promoting the welfare of children and young 

people and expects all staff and volunteers to share this commitment. 

Owner: Dan Vincent/Katie Vincent 

The Stable School Senior Leadership Team have overall responsibility for this policy. 

This policy can be made available in larger print or more accessible format if required. 

 

Date Created Date 1st Review Due Date Reviewed Version Next Review Due 

May 2022 July 2024  1  

     

 

 

 

 

 

 

 

 

 

 



The Stable School 
Information Sharing Policy 

 
 
 

Page 2 of 3 
The Stable School – Information Sharing Policy 

 

Introduction  

Sharing information across professional boundaries can bring many advantages, not least to ensure 

effective co-ordination.  

 

Information sharing does of course, present risks and these need to be managed correctly. School 

must ensure that information sharing is carried out fairly and lawfully and in adherence with the UK 

General Data Protection Regulation (GDPR) and Data Protection Act 2018.  

 

Purpose and Scope  

This policy details schools’ approach to the sharing of personal information, or “personal data”.  

Personal data can be defined as any information relating to an identified or identifiable natural 

person (‘data subject’).  An identifiable natural person is one who can be identified (directly or 

indirectly), by reference to an identifier such as a name, an identification number, location data, an 

online identifier or to one or more factors specific to the physical, physiological, genetic, mental, 

economic, cultural, or social identity of that natural person.  

  

This document is applicable to all staff (including but not limited to employees, contractors, agency 

workers, consultants, and interims) who are permitted access by the school to use or access school 

data on its behalf.  

 

What is Information Sharing?  

Information sharing means the disclosure of information from one or more organisation to a third-

party organisation or organisations, or the sharing of information internally.  

Information sharing can take the form of:  

• A reciprocal exchange of information  

• One or more schools providing information to a third party or parties  

• Several organisations pooling information and making it available to each other  

• Several organisations pooling information and making it available to a third party or parties  

• Different departments of the School making information available to each other 

• Exceptional, one-off disclosures of information in unexpected or in emergency situations  

 

Deciding to share personal data  

Personal data sharing is not an automatic assumption and there must be:  

• a clear objective or set of objectives as to what the sharing is meant to achieve  

• a legal basis  

• some form of active communication where the individual knowingly indicates consent  

 

Information sharing must only be done in adherence with the General Data Protection Regulation 

and Data Protection Act 2018 in line with the Information Commissioner’s Data Sharing Code of 

Practice  

 

 



The Stable School 
Information Sharing Policy 

 
 
 

Page 3 of 3 
The Stable School – Information Sharing Policy 

 

Sharing information without an individual’s knowledge is permitted for:   

• the prevention or detection of crime  

• the apprehension or prosecution of offenders; or  

• the assessment or collection of tax or duty  

 

Open & Honest 

The Stable School will always seek to be open and honest with a child, young person and/or their 
family where appropriate about why, what, how and with whom we will or could share information. 
We will always seek their agreement unless it’s inappropriate or unsafe to do so. 
 
Share with Consent Where Appropriate 
Where possible, The Stable School will respect the wishes of those who don’t give consent to share 
their confidential information. However, depending on the nature of the situation and what a child 
or young person has disclosed, school may still share information without consent.  An example of 
when this may happen is where a failure to share information places a child at risk of harm. 
 
Our information sharing decisions will always consider the safety and wellbeing of a child or young 
person - as well as anyone else who may be affected by their actions 

Necessary, Proportionate, Relevant, Adequate, Accurate, Timely and Secure 
The Stable School will ensure the information we share is necessary for the purpose for which we 
share it. We will only share it only with those people who need to have it.  We will also ensure any 
information shared is accurate, up to date, shared in a timely fashion and shared securely. 
 
Keep a Record 
Regardless of the decision we make, we will keep a record of it and the reasons why we made it.   

 

Policy Review  

This policy will be reviewed every 2 years.  Changes to legislation, codes of practice or advice from 

the Information Commissioners Office (ICO), may trigger an earlier review.  

 

Other Sources of Information 

The ICO provides a free helpdesk that can be used by anyone and a website containing a large range 

of resources and guidance on all aspects of Information Law for use by organisations and the public. 

See www.ico.org.uk 

 

http://www.ico.org.uk/

